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                             St. Mary Church Personnel 
 

Church Office: (920) 685-2258 
Website: www.stmarychurches.org   

 
Parish Administrator 

Fr. Erwin Obias 
erwin.obias@stmarychurches.org 

 
 

Faith Formation Coordinator 1-12 
Heidi Seaman 

heidi.seaman@stmarychurches.org 
 

 
Office Manager 

Cammy Miller 
cammy.miller@stmarychurches.org 

 
 

*See the weekly bulletin for a full listing of personnel* 
 
 

 

 

 

 

 

 

                                            

 

http://www.stmarychurches.org/
mailto:pam.vandenheuvel@stmarychurches.org
mailto:cammy.miller@stmarychurches.org
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                                             FAITH FORMATION PHILOSOPHY 

AND 
MISSION STATEMENT 

 
Working together to assist in the development of lifelong Catholic 

disciples rooted in Word, Sacraments,  
Community and Service. 

 
The first and foremost objective of St. Mary Faith Formation Program is to develop in the family 
knowledge of God and truths of the Catholic Faith, through both catechesis and example. 
 

WE BELIEVE THAT THE HOME should be the most influential and consistently responsible educational 

environment in the life of a child. That parents are the primary educators of their children in the Catholic 

faith, and that the parish is called to support and strengthen families as they nurture faith at home. 

WE BELIEVE THAT FAITH FORMATION CLASSES are the “helpmate” of the home whose formation of 

Christian attitudes and values of the child is of indispensable and paramount importance. 

WE BELIEVE THAT EACH CHILD is blessed with the capacity for wisdom and love, created by God to 
experience a joyful, full life both in this world and in eternity.  
 
WE BELIEVE THAT CATECHISTS are dedicated, faith-filled individuals who share the message of Jesus, 
and we owe them our utmost respect and gratitude.  
 
OUR AIM IS TO: 
 

1. Enrich family faith growth by offering supportive adult education for parents. 

2. Foster an environment that accommodates each child’s spiritual, moral, physical, and 

intellectual needs. 

3. Give children opportunities to demonstrate initiative, creativity, and Christian 

responsibility. 

4. Cooperate with the Holy Spirit in guiding children to know Jesus’ personal love and live 

out their faith daily. 
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Parish Office 

 
Located at 730 Madison Avenue, Omro.  The Parish Office hours are Monday through Thursday 8:00am-

4:00pm. If you need to reach someone at the Parish Office, please call 920-685-2258. If you need to 

contact the Faith Formation Coordinator, Heidi Seaman,  please call the main office or email 

heidi.seaman@stmarychurches.org 

Most forms and information about the program are emailed to families and can also be found on the 

parish website - www.stmarychurches.org 

 

Mass Attendance 
Regular attendance at Mass with your children is an essential part of their religious education and 

Catholic faith formation.  Our Catholic tradition reminds us that Jesus is present in the Word (Scriptures), 

Sacrament (Eucharist) and in the people who have assembled.  We join together in praise, thanksgiving, 

and worship of God who is ever-present to us. The songs we sing and the scriptures we read remind us of 

the teachings of Jesus.  Together, we are renewed, strengthened, validated and affirmed.  We make the 

choice to grow deeper in faith and love with the Father, Son, and Holy Spirit.   

 

Parish Mass Schedule        
(for both Omro & Winneconne)      

October 1 – March 31  
Saturday       4:00 - Winneconne 
Sunday  8:30 – Omro / 10:30 Winneconne 

April 1 – September 30 
Saturday 4:00 – Omro  
Sunday  8:30 – Winneconne / 10:30 – Omro 

 
New Mass Schedule Tuesday             5:30pm - Omro 
                                          Wednesday       7:30am - Winneconne 
                                           Thursday           7:30am - Omro 
                                           Friday                7:30am - Winneconne 
 
 
 

 
 
 
 
 
 
 
 

Family engagement 

Let’s take a look at the numbers: 

7 days x 24 hours=168 total hours each                 

week in your teen’s life. 

7 days x 8 hours of sleep = 56 hours 

5 days x 8hrs (or more) in school= 40 hours 

1 Wednesday per month x 1.5 hours =1.5 hours 

1 hour at Mass a week = 1 hour 

On average, you and your children are only at church 

for maybe 2.5 hours of the 168 in your jam-packed 

week.   

It makes that 1.49% of one’s week devoted to 

deepening our faith life seems quite do-able don’t you 

think? 

mailto:heidi.seaman@stmarychurches.org
http://www.stmarychurches.org/
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General Information 
 
Parent Expectations 

1. The parent is the child’s primary educator through good Christian examples. 
2. Attend all Sunday and Holy Day Masses with your child(ren). 
3. Be an active part of your child’s learning by attending classes with your children, having 

discussions with your child(ren) about what you have learned, and teaching basic prayers at home 
(Our Father, Hail Mary, Glory Be, Act of Contrition, Guardian Angel Prayer, etc.)  

4. Actively participate in programs as best as you can, including parent meetings, retreats, parish 
events, family nights, and volunteer opportunities in the program. 

5. Be attentive and aware of happenings in the parish, especially for children and youth.  Watch for 
special letters and announcements. Information can also be found on our website 
stmarychurches.org and our Facebook page (St. Mary Catholic Church Omro). 
 

 
Student Expectations 

1. Students are expected to behave in a Christian manner at all times, showing respect and being 
cooperative with adults and other students. 

2. Actively participate in classroom activities and discussions.  
3. Attend classes regularly and complete any assigned activities.  
4. Respect for others and their property at all times. 
5. Speaking respectfully to others.  

Showing respect to volunteer Catechists at all times. 
 

 

CLASS INFORMATION: 
 

Classes begin in October and run through April (see “Faith Formation Schedule” for details) 
  

Class Times: 
Grades 1-5: Wednesday’s 4:30-5:45 
Grades 6-10 -  First and third Wednesday 6:30-8:00 
Confirmation -  Candidates meet the first Sunday of each month. 

 
All families and students, 1st grade –11th grade 

● Registration for classes opens in May.  Classes begin in October (schedule on the next page). 
Registrations and fees are accepted online or in the main office. 

 
 

Inclement Weather/School CLosings 
For the safety of our Faith Formation families, if school is canceled due to weather, Faith Formation 
classes will also be canceled that evening. If after school activities are canceled, there will be no Faith 
Formation classes. Please watch for updates on Band, via email, and on WBAY Channel 5 regarding 
cancellations or schedule changes. Stay safe and warm! 

https://www.stmarychurches.org/
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Sacrament Enrollments: 

· 2nd Grade: Reconciliation Parent Meeting October 7th at 5:45 with enrollment 
Sunday, October 11th during 8:30 Mass.  

First Communion Parent Meeting January 6th 5:45pm.  First Communion 
Enrollment January 10th during 8:30 Mass. 

· 11th Grade: Confirmation Parent/Candidate Meeting October 1st. Enrollment 
October 4th. 

Retreats: 

· 2nd Grade Reconciliation Retreat—November 7st, 1:30-5:00pm in Winneconne 

· 2nd Grade First Communion Retreat—March 13th, 1:30-5:00pm in Winneconne 

· Confirmation Retreat—February 14th, 9:00am-5:00pm at the Mount Tabor 
Facility in Menasha. 

 

Student Masses for Grades 1-5 are typically held the third Wednesday of each 
month at 5:00.  Faith Formation students are to arrive at their classrooms at 4:30. 
Each class will have an opportunity to participate in Mass Ministries throughout the 
year.  Parents and family members are encouraged to attend these masses with 
your child(ren). Everyone is welcome! 

Family Nights: Our Family Nights are a special way to grow deeper in faith as a family.  
Come to share a meal and good fellowship and stay to enjoy what the evening has to offer.  
As parents you are the most important people in your children’s lives by teaching them 
how to live out our Catholic faith!  Just as sporting events, band concerts, and other 
activities are important, involvement in church events and opportunities within the parish 
should also be important.  Your attendance both in and out of church means a lot to them! 

 

 

Keeping You Informed: 

Stay up to date on what’s happening throughout the year.  Be sure to check the Band 
App email, weekly bulletin, our website, and communications sent home in your child’s 
folder. 

Please do not hesitate to reach out to me if you have any questions or concerns 
throughout the year.  I am here to help you!  

Heidi Seaman Faith Formation Coordinator   heidi.seaman@stmarychurches.org 
920.685.2258 

 
 

mailto:heidi.seaman@stmarychurches.org
mailto:heidi.seaman@stmarychurches.org
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Class Information 
Elementary: Grades 1-5:  
Children in grades 1-5 gather on Wednesdays from 4:30-5:45pm during the months of October-
April.   Catechists present material from the Word of Life curriculum in a way that is fun and engaging 
for our children. An invitation link to the parent/student portal will be sent out soon along with 
your welcome letter! This portal gives parents the opportunity to track your child’s progress 
throughout the Faith Formation year. To gain access you will need to create an account. Details will be 
provided in the welcome letter. 
 
Middle School Grades 6-8 
Middle school students meet the first and 3rd Wednesday of each month 6:30-8:00. 
This year will “Encounter” the bible like never before! Encounter is a Catholic Bible study designed 
specifically for grades 6 to 8. It is a life-changing experience that speaks directly to the hearts and minds 
of middle school-aged kids. As your students are drawn into this story, they will come to a new and 
profound understanding of who God is. Most importantly, they will come to know God not as a distant 
doctrinal concept, but as a loving Father who desires a meaningful and lasting encounter with them. 
 
 
 High School: Grades 9-10 
High school classes are held on the first and 3rd Wednesday of the month  from 6:30 to 8:00.  
Our students will be exploring  the “big picture” of salvation history through Venture. This program is 
designed to get teens to open their Bibles and learn the story of salvation history, from Genesis to 
Revelation, with a focus on God’s covenants and biblical characters. They will also be diving deeper into 
the meaning of the Mass. Altaration is an engaging video series designed to help high school students 
discover the beauty, meaning, and mystery of the Catholic Mass. Through relatable stories, Scripture, and 
thoughtful discussion, students will explore why we do what we do at Mass and how the Mass connects to 
everyday life. The goal is to help teens move beyond simply attending Mass to truly understanding, 
participating in, and encountering Jesus in the Eucharist.  
 
Confirmation: Grade 11 
Confirmation classes are held the first Sunday of each month from 8:30am-12:30pm. 
  
 

YEARLY requirements for Middle and High School Students: 

1. Attend classes.   

2. Attend scheduled retreats. 

3. Attend weekly mass AND completing eight (8)  “Mass Reflections”.  

4. Complete two hours of Community Service/Parish Service each year. 

5. Attend/participate in any additional opportunities held during the sessions you are enrolled in. 

 

 

 

http://www.gbdioc.org/ymevents
http://www.gbdioc.org/ymevents
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Confirmation Preparation 

Confirmation is a mix of classroom sessions and field work.  We look at Confirmation as a way to model 

what the rest of your life as an active Catholic should be; attending church, learning about the sacrament, 

reaching out to others, serving our parish and community.  Confirmation prep takes place throughout the 

students HS classes 9th-11th grade. The Confirmation Celebration usually  takes place in the fall of the 

student’s senior year.  11th grade prep will include an informational parent/candidate entrance meeting, 

a day-long retreat at the Mount Tabor Center in Menasha, and a service component.  Candidates will work 

closely with their sponsor to prepare to receive the Sacrament of Confirmation.  

 

2nd Grade Sacramental Preparation 

The Catholic sacraments are gifts that are grounded in the life and ministry of Jesus. By the power of the 

Holy Spirit, and through the essential actions of the sacraments, Jesus is present in his Church today to 

welcome, strengthen, nourish, heal and empower us to live holy lives and to continue his work.  

The Eucharist is the sacrament of initiation which is the source and summit of Catholic life as it provides 

ongoing nourishment and strength for members of our Church. Penance/Reconciliation is a sacrament of 

spiritual healing and conversion in which we strive to be in a healthy relationship with God, others and 

ourselves.  

In our second grade classes, during the first semester we will focus on preparation for the Sacrament of 
First Reconciliation. The second semester will focus on preparation for First Eucharist. In these pages, 
you will find a schedule, information about the sacraments, tips on your role as a parent, and information 
regarding requirements. 
 
Parents, as primary educators of their children, are responsible for preparing them for the 
sacraments of initiation. They should strive to be models of moral living, constant faith, and 
forgiveness. During these months, your child will be experiencing a very important part of his or her 
spiritual growth. We want to support your child, and your entire family, to get the most out of the 
experiences of this time. 
 
 
With the support of our parish religious education program, parents should prepare their child for these 
sacramental encounters and for life as a Catholic Christian in some the following ways: 

●  Modeling Catholic life by receiving the Sacraments regularly, even after the first sacraments are 
celebrated. 

●  Maintaining a regular prayer life in the home 
●  Reviewing the basic prayers with your child 
●  Attending meetings sponsored by the parish in preparation for Penance 
●  Review the catechetical information of the text and class regularly, 
●  Reading and discussing the Bible stories that teach us about God’s love 

 and mercy 
● Speaking positively of your own experience of  the Sacraments 
● Helping their child distinguish between deliberate and accidental acts, right and wrong 
● Encouraging their child to take responsibility for actions rather than 
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blaming others. 
● Assessing whether their child has a basic understanding of sorrow, 

forgiveness, and trying to do better. 
● Have conversations about the great gift of the sacraments 
● Bring their child to confession again, regularly (at the parish scheduled 

times on Saturday and/or the communal celebrations during Advent and Lent. 
 
 
 
Sacramental Forms 
If you have not already done so, please make sure that our office has the following: 
 

● Baptismal Certificate: We must have a copy of your child’s Baptismal certificate before First 
Reconciliation. If your child was baptized at another parish, we can make a copy of the original or 
the parish can send a copy to our office.  

 
● Data Form: You must complete a Data for Sacramental Register form which you should have 

received at the First Reconciliation parent meeting in the fall.  
 

All documents must be received by the Children’s Faith Formation office prior to First 
Reconciliation! 

 

Sunday Eucharist is the centerpiece of life as a Catholic. Please make every effort to develop a practice of 

coming to Mass with your children each week, both now and after they receive their first Communion. 

Just as we provide our children daily with food at our table, we cannot fail to provide them weekly with 

food that will sustain them for life – the presence of Jesus Christ in Word and Sacrament. 

 

Parent Meetings: There will be a parent meeting at the beginning of the Fall and Spring semesters. These 

are REQUIRED meetings for parents of 2nd grade students who will receive First Reconciliation and First 

Eucharist during this school year. At least one parent must attend the meeting, if not both. Parent 

involvement, deadlines, forms, activities and the retreat are a few of the details we will discuss. 2nd 

graders are also expected to attend.  

 

Sacrament Retreats: Retreats are a REQUIRED part of the program. Please make every effort to be sure 

your child and you, as parents, participate fully in these events while you are there. 

● First Reconciliation Retreat: This retreat provides an opportunity to come away and encounter 
Jesus in His love, mercy and forgiveness. The students will spend the morning exploring the 
prayers, principles, and meaning of Reconciliation. 

 
● First Eucharist Retreat: This retreat provides an opportunity for our children to learn about the 

Eucharist in ways that they can see, touch, taste and hear. Children make banners to hang on their 
individual pews at the First Eucharist celebration as well as other activities expressing the 
importance of this occasion.   
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Attire for Sacrament Ceremonies: Our dress often denotes the importance we attach to a particular 
occasion. Parents will want to convey to their child that the sacraments are a sacred encounter with the 
Lord. It is also being celebrated within a group setting. Wearing one’s “Sunday best” is a good rule to 
follow. Jeans, sneakers, athletic attire, tee shirts (however creative) are unacceptable choices. Girls may 
wear dresses or skirts. Boys should wear dress trousers, dress shirts and ties, or suits. For First 
Communion, it is traditional, though not required, for girls to wear white dresses. 
 
Other important days-   In order to encourage the best possible sacramental experience as well as to 

engage your 2nd grader more firmly in a life of faith, we have set aside some special Sundays on which we 

ask for all 2nd graders to be present. These days are REQUIRED as part of the Sacramental program. 

Please mark your calendars ahead of time so you and your family may be present! Those days are as 

follows (dates can be found on the yearly calendar): 

Enrollment for First Reconciliation and First Communion - This Rite of Enrollment ceremony marks 

the beginning of a “journey of faith” for children and their parents who are starting the sacramental 

formation process. It is also a sign to the larger community that all of us have a role in the formation of 

anyone in the parish. Likewise, it shows children and their families that they are part of the larger faith 

community. The members of the parish community provide prayer and support which is needed for the 

children, their families, and their catechists throughout the formation period. 

 

Bread Partners- This is an opportunity for a parishioner to pray with and for your child as they prepare 

for First Communion.  Bread is a significant symbol in the Church and the sharing of bread means life. 

This is a special opportunity for your child to share faith and life with another in the parish community. 

 

 
Banner Presentation: Traditionally, each child makes a 9x 12 banner to be hung in church for the 
celebration of First Holy Communion. Though the banners will not be decorated until the First 
Communion retreat, on this particular Sunday the banners and the children are given a special blessing. 
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FAITH FORMATION DISCIPLINARY PROCEDURE 
RATIONALE 
The discipline plan of St. Mary Faith Formation Program: 
 

·        promotes the well-being and safety of all students and staff. 

·         protects the right of every catechist to teach and every student to learn. 

·         maintains the dignity, worth, sacredness, and value of each person. 

·         includes appropriate and timely communications with parents. 

·         fosters personal responsibility and accountability of actions by students and staff. 

·         exemplifies Gospel values particularly that of love. 

  
BASIC PRINCIPLES 
Students do not have the right to prevent the teacher from teaching or stop other students from learning. 
Each time a student breaks a rule there is a consequence. Students are made aware of the behavior 
expectations for positive behavior and the consequences to stop misbehavior according to their 
age/grade level. The Coordinator has the right to ask parents for whatever assistance is necessary 
to maximize their potential influence with a student. 
 
 
IMPLEMENTATION 
What follows are the classroom rules which will be standard in each classroom: 
 

● students show respect for the teacher, classmates and building at all times in actions and words 

● students speak when called on by the teacher (or given permission) 

● students keep hands, feet, and objects to themselves.  

A student attending St. Mary Faith Formation Program is coming to learn more about their faith.  Therefore, 
appropriate behavior conducive to learning will be enforced.  If a student consistently displays poor behavior 
(behavior that does not allow the students to learn or the catechist to teach), the following procedure will be 

followed. Catechists will: 
  
1)       Give the student one warning in a clear and direct manner. “Peter, raise your hand instead of shouting when 

you have something 

         to say.” 

2)       If they do not stop, give them a second warning. “Peter, raise your hand if you have something to say so that 

others in the class 

         have a chance to share.” 

3)       If the behavior continues, send the classroom Aide or a student to find the Faith Formation Coordinator to 

come assist you or send  

         the student out to talk with the Faith Formation Coordinator 

 4)       If the behavior is not cleared up with these steps the next step is to contact the parents and potentially set up 

a meeting. 
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POLICIES 

ABSENCES:   If your family cannot attend class, please call the St. Mary office at 685-2258 or email Heidi 
Seaman heidi.seaman@stmarychurches.org  before class begins.   

We understand that families have many commitments, including sports and other activities, but we ask 
that Wednesday evenings be prioritized for Faith Formation whenever possible. Our catechists 
generously give their time to prepare meaningful lessons outside of their regular schedules, and their 
preparation deserves our students’ commitment and participation. Arriving late or missing class not only 
affects your child’s learning but can also be disruptive to the other students and catechists. Thank you for 
helping us make Faith Formation a priority and for supporting our program, catechists and parish 
community.. 

Arrival and Departure: All students must enter the building through the main parking lot doors. For 
safety of you and your child, we insist that children in grades 1-5 are picked up from their 
classroom.  This is a great opportunity to get to know your child’s teacher. Acknowledging them for 
dedicating their time and sharing their talents with our youth means a lot.   
 
Early Dismissal: If a student needs to be excused from class early, please inform the Coordinator before 
class that day. Students are to be picked up from the classroom for safety purposes. 
 
 PERSONAL OR HEALTH PROBLEMS:  Information about learning disabilities, physical handicaps, 
allergies, or other medical problems, which may affect your child’s ability to participate, should 
be reported to the Coordinator of Faith Formation.  This information will be kept confidential and 
only shared with the catechist, if necessary.  It should be noted that the staff of the Faith Formation 
Program are not allowed to give any medications to students without parental permission; and are not 
responsible for administering medications that require the use of injections, inhalers, etc. 
 
COMMUNICATION:  We believe that parents are a vital part of the Faith Formation program; therefore, 
we will make every effort to let you know what is happening in the program. Elementary students will 
have a take-home folder that comes home every week. Please take time to look over and complete any 
paperwork that it contains. This is a great way to stay informed about the program and also reinforce 
what your child is learning in the classroom.  Other major avenues of communication are via the Band 

app, email, our website: www.stmarychurches.org or our Facebook page:  
https://www.facebook.com/stmaryomro and the weekly bulletin. These are great ways to stay 
connected.   Feel free to call anytime with questions, comments, or suggestions regarding any aspect of 

the program. *Email will be used for communication whenever possible. Please be sure I have 
your current email address. 
 
Mass Attendance:  This is a great follow-through to what your child learns in their Faith Formation class.  
Attending Mass together is a way to share in your faith together.  Youth will be asked to complete Mass 
Notes throughout the year.  Mass Notes are forms that youth will fill out reflecting on the mass they 
attended.  
Volunteering in the Program: We are always looking for faith filled parents to help teach our 
students. We also welcome aides, and substitutes, and behind-the-scenes help as well. This is a wonderful 
way to grow deeper in your faith as you help our youth strengthen their relationship with Jesus.  Talk to 
Heidi Seaman to find a way that works for you!!  
 Contact Heidi early if you think you are interested in becoming involved in this ministry with 
children and youth. 

mailto:heidi.seaman@stmarychurches.org
http://www.stmarychurches.org/
https://www.facebook.com/stmaryomro
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Sharing Your Time, Talents, and Treasures 

 

Catholic stewardship is the recognition that everything we have is a gift from God and 

that we are called to use those gifts responsibly in service to Him and others. 

Stewardship involves sharing our time, talents, and treasures with gratitude, caring for 

God's creation, and supporting the mission of the Church. Through faithful stewardship, 

Catholics strive to live as disciples of Jesus Christ by serving others, building up their 

communities, and responding generously to God's blessings. 
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VIRTUS TRAINING 
 

All employees of the Catholic Diocese of Green Bay and its local representatives; all Priests, Deacons, and 
Seminarians; and any volunteer, age 18 and over, who have direct contact with children, youth, and 
vulnerable adults are required to attend a VIRTUS Protecting God’s Children Adult Awareness Session and 
complete an approved criminal background check. 
 
The staff of St. Mary’s Faith Formation Program recommends that every parent attend one of the VIRTUS 
Adult Awareness Sessions.  It is important to hear the information from this session so that you can be 
equipped with the tools necessary to protect your own children from the possibility of sexual abuse.  
Even if you don’t plan on volunteering in our program, we urge you to register to attend the awareness 
sessions.  Being safe is better than being sorry later.  As adults, we have a responsibility to protect our 
children, becoming aware of the signs and signals of suspected abuse and possible abusers is the first 
step.  Do it for your children.  
If you plan to volunteer to work with children at St. Mary’s Parish, you will need to fill out a 
Volunteer eAppsDB form; ie. complete a background check. 
 

An online option is now available* A simple way to complete. VIRTUS® Compliance 
| Diocese of Green Bay  

 

 

SAFE ENVIRONMENT POLICIES 
 

 The Diocese of Green Bay is committed to creating, providing and 
maintaining safe environments in all its parishes, schools, and other 
institutions so that all persons, especially children, young people and 
individuals at risk, will be protected as far as possible from all harm 
including physical and sexual abuse. This policy is in compliance with The 
Charter for the Protection of Children and Young People and the Essential 
Norms for Diocesan/Eparchial Policies Dealing with Allegations of Sexual 
Abuse of Minors by Priests or Deacons, United States Conference of Catholic 
Bishops.  
 

The Diocese expects its priests, deacons, other ministers, employees and volunteers to help protect children, 
young people and individuals at risk by demonstrating the Church’s care and love for all people and by 
observing the Church’s teachings on sexual morality.  
 
All priests, deacons, other ministers and employees are required to:  
Complete an application form prior to hire in which they:  
1) provide the Diocese with professional/personal references;  
2) complete, sign and date the appropriate declaration form;  
3) authorize a criminal background check and receive a satisfactory report.  
4) Complete the VIRTUS Adult Awareness Training Session within 30 days of date of hire. Those   employees 
in positions with immediate access to children must complete VIRTUS training prior to the first day of service.  

5) Complete ongoing monthly educational bulletins. (Select personnel*)  

6) Sign the Acknowledgement and Agreement Form in which they acknowledge receipt of Our Promise to 
Protect...Diocesan Policies on Appropriate Conduct of the Diocese of Green Bay and agree to follow and adhere 
to the Diocesan Code of Pastoral Conduct.  

https://www.gbdioc.org/protect-and-report/virtus-compliance/
https://www.gbdioc.org/protect-and-report/virtus-compliance/
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7) Review and observe Our Promise to Protect...Diocesan Policies on Appropriate Conduct.  
 
All adult volunteers who have contact with children, young people and individuals at risk as part of their 
volunteer duties are required to:  
Complete an application form prior to beginning volunteer service in which they:  
1) provide the Diocese with professional/personal references;  
2) complete, sign and date the appropriate declaration form;  
3) authorize a criminal background check and receive a satisfactory report.  
4) Complete the VIRTUS Adult Awareness Training Session within 30 days of beginning volunteer service.      
    Overnight chaperones and sole adult drivers must complete VIRTUS prior  

 
For additional information, tips, or reading materials, go to the following: 

http://www.gbdioc.org/protectingourchildren/diocesan-policy.html 
 

 Mandated Reporters of Abuse or Neglect 
 
Certain individuals whose employment brings them into contact with children are required by law to 
report any suspected abuse or neglect or threatened abuse or neglect to a child seen in the course of their 
professional duties. Anyone who suspects a child is being maltreated may make such a referral. Persons 
making reports in good faith are immune from criminal or civil liability. Reports are made to the county 
in which the child or the child’s family resides. Reports can also be made to local law enforcement offices.  
 
Receiving Disclosures of Sexual Abuse From Children  
Do…  

● Practice your response before you are in the real situation.  
● Pay attention to your body language. Give the child a signal that you are hearing what she/he says 

and that you can help.  
● Let the child describe what happened in his or her own words. Ask open ended questions (e.g., 

“Tell me about that”).  
● Gather only the minimum amount of information necessary to meet the threshold of reasonable 

suspicion.  
● Maintain a calm demeanor. Avoid showing embarrassment, disgust, anger or shock. Let the child 

know it was brave to share something about a difficult subject.  
● Believe the child. It is damaging for a child who is telling the truth to not be believed, and false 

reporting is uncommon. It is the responsibility of investigators to determine if abuse has occurred.  
● Reassure the child. Children may feel ashamed or less loveable because of the abuse. Tell the child 

“What happened was not your fault and I’m glad you told me”.  
● Tell the child you will do everything you can to protect the child. Be honest with the child about 

your requirement to respond and about the steps you will take.  
Don’t  

● Do NOT try to determine for yourself if the allegation is valid or invalid. This is the role of law 
enforcement and Child Protective Services.  

● Do NOT try to talk a child out of what she/he is saying. If you are skeptical, do NOT express your 
doubts to the child. This is a task for investigators to sort through, and you can express your 
doubts to them.  

● Do NOT attempt to find out the details in a group of children. Sexual abuse is not an appropriate 
subject for classmates to discuss.  

http://www.gbdioc.org/protectingourchildren/diocesan-policy.html
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● Do NOT suggest to a child that you think she/he may have been abused. This can be damaging and 
is problematic in cases in which abuse did happen but the information was elicited through the 
use of leading questions.  

● Do NOT gossip about these allegations to friends, colleagues, or other professionals. Follow strict 
rules about confidentiality and remember that legal processes may be entailed.  

 

 

A person who is mandated to report suspected child abuse or neglect will be informed by the county 
what action, if any, was taken to protect the health, safety, and welfare of the child who is the subject of 
the report. Penalty: Persons required to report who intentionally fail to report suspected child abuse or 
neglect may be fined up to $1,000 or imprisoned up to 6 months or both.  
Persons Required to Report Abuse and Neglect: Mandated Reporters ~ s. 48.981(2):  

➢ Physicians  

➢ Coroners  

➢ Medical examiners  

➢ Nurses  

➢ Dentists  

➢ Chiropractors  

➢ Optometrists  

➢ Acupuncturists  

➢ A medical or mental health professional  

➢ Social workers  

➢ Marriage & family therapists  

➢ Professional counselors  

➢ Public assistance workers, including a financial & employment planner, as defined in s.49.141(1) 
(d), Stats.  

➢ School teachers (Religious Education personnel)  

➢ School administrators  

➢ School counselors  

➢ School employee not otherwise specified  

➢ Mediators under s.767.11, Stats.  

➢ Child-care workers in a day care center, group home, as described in s.48.625(1m), Stats. (a 
"second chance home"), or residential care center for children and youth  

➢ Day care providers  

➢ Alcohol or other drug abuse counselors  

➢ Member of the treatment staff employed by or working under contract with a county department 
under s. 46.23, 51.42, or 51.437, Stats., or a residential care center for children and youth  

➢ Physical therapists  

➢ Physical therapist assistants  

➢ Occupational therapists  

➢ Dieticians  

➢ Speech-language pathologists  

➢ Audiologists  

➢ Emergency medical technicians  

➢ First responders  
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➢ Police and law enforcement officers  

➢ Court-appointed special advocates (CASA)  

➢ A member of the clergy under s. 48.981 (2) (bm)  
 

Reporting Child Abuse and Neglect  
Reports of alleged child abuse or neglect should be made to the county where the child or the child’s 
family resides. To contact the appropriate county department of social/human services, find the county 
name below. Reports can also be made to local law enforcement offices.  
    
 
BROWN COUNTY HUMAN SERVICES DEPARTMENT  
111 North Jefferson Street  
P.O. Box 22188  
Green Bay, WI 54305-2188  
Office Hours: 920-448-6000 (Agency Switchboard)  
920-448-6035 (Direct line to CPS phone workers)  
920-448-6036 (Direct line to CPS phone workers) 
After Hours: 920-448-3200 (Green Bay Police Department, page Child Protection) 
FAX: 920-448-4443 

  
WINNEBAGO COUNTY DEPARTMENT OF HUMAN SERVICES 
220 Washington Avenue 
P.O. Box 2187 
Oshkosh, WI 54903-2187  
Office Hours: 920-236-4600  
After Hours: 920-233-7707  
FAX: 920-729-2790 
 
OUTAGAMIE COUNTY DEPARTMENT OF HEALTH AND HUMAN SERVICES 
401 South Elm Street 
Appleton, WI 54911  
Office Hours: 920-832-5161  
After Hours: 920-832-4646  
FAX: 920-832-5975 
FAX: 920-832-5180 
 

 

https://www.gbdioc.org/protect-and-report/awareity-incident-reporting-system/ 

  

https://www.gbdioc.org/protect-and-report/awareity-incident-reporting-system/
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Medical Release Forms should be completed and returned to the Faith Formation Coordinator 

● This form can be filled out once and placed in our files 

                                                                   MEDICAL PERMISSION 
 

I grant permission for the administration of First Aid to my child, ______________________________, by the 
people in charge of the event, and those transporting my child to and from the event as their judgment 

deems advisable, and to make the necessary referrals to qualified physicians for the treatment of illness 
or accidents of a more serious nature. I understand I will be promptly notified in the event of any serious 

illness or accident and prior to any major surgery, except when delay in such communication would 
endanger life. In the case of a medical emergency, I understand that every effort will be made to contact 
the parent/guardian of the participant. In the event that I cannot be reached, I hereby give permission to 

the physicians selected by the adult staff to hospitalize, secure proper treatment for, and to order 
injection, anesthesia, or surgery if deemed necessary for my child.  

Participant’s Birth Date: _____________________________    
INSURANCE INFORMATION 

Policy in the name of: _________________________________________________________________  
Insurance Company: _____________________________________ Policy Number: ________________  
Authorized Physician: ___________________________________ Phone #: ______________________  
Parent/Guardian Signature: ____________________________________________ Date: ________________  
Home Address: _____________________________________________________________  
City: ___________________________________ State: ________ Zip: _____________  
Home Phone:  _______________ Work Phone:  _______________ Cell Phone:  _______________  
In case of Emergency, contact:_________________________________ Phone #: (     )_____________  
 

MEDICAL MATTERS: 
I hereby warrant that to the best of my knowledge, my child is in good health, and I assume all 
responsibility for the health of my child. (OF THE FOLLOWING STATEMENTS PERTAINING TO MEDICAL 
MATTERS, SIGN ONLY THOSE THAT ARE APPLICABLE.)  
Medications: My child is taking medication at present. My child will bring all such medications necessary, 
and such medications will be well-labeled. Names of medications and concise directions for seeing that 
the child takes such medications, including dosage and frequency of dosage, will be sent with my child.  
Signature: ________________________________________ Date: ________________________  
No medication of any type, whether prescription or non-prescription, may be administered to my child 
unless the situation is life-threatening and emergency treatment is required.  
Signature: _________________________________________ Date: ________________________  
I hereby grant permission for non-prescription medication (such as aspirin, throat lozenges, cough 
syrup) to be given to my child, if deemed appropriate.  
Signature: _________________________________________ Date: ________________________  
Specific Medical Information: The parish will take reasonable care to see that the following information 
will be held in confidence. Allergic reactions (medications, foods, plants, insects, etc.): 
_________________________________________________________________________________________________________________  
Immunizations: Date of last tetanus/diphtheria immunization: _________________________________________  
Does your child have a medically prescribed diet? _______________ If Yes, please describe ____________________  
Any physical limitations? ___________________ If Yes, please describe:  _____________________________________  
Has your child recently been exposed to a contagious disease or conditions, such as mumps, measles, 
chickenpox, etc.? If so, date and disease or condition: ____________________________________________________ 
You should be aware of these special medical conditions of my child: 
____________________________________________________________________________________________________________ 
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PROMOTIONAL/MEDIA RELEASE 

 

St. Mary Faith Formation 
730 Madison Ave 
Omro, WI  54986 
(920)685-2258 

heidi.seaman@stmarychurches.org 
 

During the 2018-19 year, St. Mary Faith Formation Program may reproduce or participate in videotape, 
motion picture, audio recording, web posting or still photograph productions that involve the use of 
students' names, likenesses or voices. Such productions may be used for educational or exhibition 
purposes by the St. Mary Faith Formation Program. 
 

News media, The Compass, Diocesan newspaper, may be permitted on parish property and may take 
notes, still photos, sound recordings and/or moving pictures that may include your child. These items 
may appear or be used in news or feature stories by print, television, website posting or radio media. 
 

You have the right to object to the use of your child's name (we do not include names with anything we 
post to the website or the bulletin), picture or voice in these productions and may do so by completing 
the form below and returning it to the St. Mary Faith Formation Office. If you have any questions, please 
contact the office at (685-2258). Please return this form on or before September 1st 2023. 

 
                      If this form is not returned, permission is granted. 
 
 

I, ___________________________________________, the undersigned, do hereby request that 
                 (Please Print) 

the St. Mary Faith Formation  and Youth Ministry Program not  use the (check all that apply)   
                                                 _____ Name 
 

_____ Picture 
 

_____ Voice 
   

_____ Other likenesses  
 
of my child(ren) for news releases, media and promotional activities.  This request is valid for 
 
the current Faith Formation  year, 203-2024. 
 
 

Student's Name       Grade 
 

________________________________________          _______________________ 
 

________________________________________          _______________________ 
 

________________________________________          _______________________ 
 
 

Signature: Parent(s)/Guardian   ___________________________________Date: ______________________________  
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                               Family Commitment Prayer 
 
 

Loving Father, 
In every age you have revealed yourself to us; 

through the gift of creation, through your covenants 
with our ancestors, through the teachings of the prophets. 

 
In the fullness of time,  

you spoke your ultimate Word to us:  Jesus Christ, your 
Son and our Lord. 

Through his life, death, and Resurrection, you showed 
us how to love as you love, to live as your children. 

 
In this coming year, 

help us to join catechists and ministers in this 
community in living our response to Jesus’ question, 

“Who do you say that I am?” 
 

Through the Holy spirit,  
strengthen us to be joyful disciples. 

We commit ourselves to pray daily, to share the Good 
News of salvation, and to use the gifts you give us for 
the benefit of our parish, community, and the world. 

Amen! 
 
 

Write your name below as a sign of your commitment and hang it in 
 your home to remind you throughout the year of the commitment  

you have made as a parent, child, as family. 
 

________________________________________________________________________________ 

 
 
 


